
CLASS TITLE: SKILLED TRADESMAN – Auto Mechanic 
Class Code: S031C 

 
CLASS SUMMARY 
The Skilled tradesman is responsible for the work activities in one or more of the following skilled trades: Mechanical, 
Carpentry, HVAC (Heating Ventilation, and Air Conditioning), Plumbing, and Electrical. This position is governed by 
state and federal laws and agency/institution policy. 
 
Job Summary 
Maintains all automotive and mechanical equipment in good operating condition. 
 
Duties Performed 
1. Keep all pool vehicles in excellent running condition and appearance; and road ready at all times. 
2. Service, perform preventative maintenance and repair all campus vehicles, pool cars, busses and vans, and/or 

other maintenance equipment including: tractors, backhoes, trucks, forklifts, and electric carts. 
3. Service and repair grounds equipment, which includes: power mowers, blowers, vacuums, edgers, spray 

equipment, etc. 
4. Rebuild vehicles and fabricate parts when needed. 
5. Repair other mechanical devices on campus, pumps, compressors, compactors, etc. 
6. Other duties as assigned. 
 
Supervision Given and Received 
Under direct supervision of the Motor Pool Supervisor. 
 
Relation to Other Jobs 
Facilities Management interacts with virtually every area of campus life. A pleasant relationship, that is supportive 
of the Physical Plant objective, is essential. 
 
Machines and Tools 
Standard automotive repair tools; lubricants; fuels; electronic test equipment; etc. 
 
Working Conditions 
Generally good; sometimes wet and cold. 
Some hazards exist related to working with petroleum products and batteries. 
Some Overtime Is Required  
 
Qualifications 
1. Minimum of 2 years training at an auto mechanic technical school. 
2. Must have ASE Certification 
3. Must have a valid AR Driver’s Licsense 
4. Minimum of 5 years’ experience as a journeyman auto mechanic at a dealership garage or equivalent. 
5. Completion of current auto trade extension courses on items such as: auto electronics, transmissions, air 

conditioning, differentials, brakes, and other related subjects. 
6. Experience in diesel mechanics is welcomed. 
7. Ability to keep service records up-to-date. 
8. Training and experience in oxy-acetylene and arc welding. 
9. Should have knowledge of safety procedures related to hazardous materials. 
 
Physical Requirements 
Able to bend, stoop, and lift. Average physical strength is required for lifting heavy objects. 

 



Application Process: Submit an application and resume with name, address and telephone numbers 
of three references to: 

Human Resources 

University of Arkansas at Pine Bluff 

1200 N. University Drive 

Mail Slot #4942 

Pine Bluff, AR  71601 

E-Mail:  uapbjobs@uapb.edu 
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